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Introduction

Welcome to the new online Gross Production Reporting system. This system has been developed for Qil
and Gas Industry customers to submit monthly production reports, as well as, remit tax payments
electronically to the Oklahoma Tax Commission.

Getting Started

User Account Set up

To access the online Gross Production Reporting system please send a request to the Oklahoma Tax
Commission to have an Administrative account created. Go to the Oklahoma Tax Commission website:
www.ok.gov/tax , select “Gross Production,” then “Online Registration & Reporting Guidelines,” and
finally select “Gross Production Reporting Administrative Sign-Up.”



http://www.ok.gov/tax

First-time User Login

Once an Administrative account has been created, the user will need to complete the first-time user
login process to finish the account registration. Complete the following steps to create a username and
change the initial password:

1. Access the Gross Production Reporting system.
Under the “New User?” section, enter the email address that was used to create the account

under the “New User?” Section.
3. Click “Register.”

Cj&,\ Gross Production Reporting System

Oklahoma Tax Commission

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website

Welcome to the Gross Production Reporting System

Registered User:

Username:

Password:

Login Help

-
New User?

Enter Email Address below
to Register:

~

Palicies | About Oklahoma's Web Portal | Feedback
8 2015 Siafe of Okiahoma




4. Enter the Initial Password, which was provided via email at the time the account was set up by
the Oklahoma Tax Commission, and select “Continue”.

E’j .oy Gross Production Reporting System

Oklahoma Tax Commission

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website

Gross Production Reporting System Account Setup

Please complete the registration below. When validated, you will be asked to set up an account using the email address to access the Gross Production
Reporting System application.

Pleaze follow the instructions on each page that follows.
* - Indicates required field

Email Address
sampleuser!@sample.com

Initial Password

Pualicies | About Oklahoma's Web Portal | Feedback

8 2015 Siale of Oldahoma




5. Complete the “User Information” section by re-entering the user email address and providing a
10 digit phone number. If International, users need to provide a U.S. telephone number. This
number will not be used to contact the user.

Gross Production Reporting System / Register for Login Account / Register for Login Account

Gross Production Reporting System Account Setup

You will need to set-up an account to access the Gross Production Reporting System. Please enter the information required below

to continue.

* Indicates Required Field
User Information:

* First Name:
|SAMPLE USER 1

Middle Initial:
| |
* Last Name:

[SAMPLE |

Company Name:
| |

* Email:

|sampleuser1@sample.com |

* Re-Enter Email:

|sampleuseri@sample.com |

*10-Diait Phone: (digits onlv)



6. Next, complete the “Create Login Information” section.

Create Login Information:

Your Username:
|s NOT case sensitive.
Must be between 8 and 15 characters long.

* Create Username:
|sampluser1 |

Your Password must:
Be reset every 90 days per state policy.
Be between 8 and 15 characters long.
Not based on anything somebody could easily guess (ie - birth date, telephone number, etc.).
Mot contain consecutive identical characters. (ie - 77,ee,00, etc.)
Not be all-numeric or all-alphabetical characters. (ie - 55555555 abedefgh, etc.)
An example of a VALID password is A9f3Z24b0.
An example of an INVALID password is CLASSof1999.
Password |3 case sensitive.

* Create Password:

* Re-Enter Password:

Security Questions:

* Question 1:
|What is your favorite sport?

* Answer 1:
|foothall x |

* Question 2:
[In which city were you born?

* Answer 2:
[Austin |




7. Select “Submit” to complete the first-time user registration process. The system will display the
screen below. Select “Return to Gross Production Reporting System” to log into the system.

E’j Cov Gross Production Reporting System

Oklahoma Tax Commission

State of Oklahoma Web Site

Gross Production Reporting System / Thank You

Account Created

Your account has been created and activated. You can login now.

An email has been sent to the email address provided from this registration.

To verify your email address, please follow the instructions in the email.

Retumn to Gross Production Reporting System

Policies | About Okiahoma's Web Portal | Feedback

B 2015 Siale of Oldahoma




Logging into the System
Once the first-time user registration process has been completed, the user will be directed back to the
initial login screen. Enter the newly created username and password and select “Login”.

E’j%,\; Gross Production Reporting System

Oklahoma Tax Commission

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website

Welcome to the Gross Production Reporting System

Registered User:

Username:

\ sampleuserl

Password:

Login Help

New User?

Enter Email Address below
to Register:

\

Palicies | About Oklahoma's Web Portal | Feedback
® 2015 Siale of Okiahoma




If the password or username is unknown, select the “Login Help” link located next to the Login button.

E’j .oy Gross Production Reporting System

Oklahoma Tax Commission

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website

Welcome to the Gross Production Reporting System

Registered User:

Username:

|
Password:

[N T | ogin Help

New User?

Enter Email Address below
to Register:

|

Pulicies | About Okiahoma's Web Portal | Feedback
8 2015 Siale of Oldahoma




Select the applicable option and complete the process to retrieve a username, reset a password, or
change an email address.

E’j .oy Gross Production Reporting System

Oklahoma Tax Commission

Home Oklahoma Tax Commission Contact Us State of Oklahoma Website

Login Help

Login Help
Forgot Usemame
Reset Password
Forgot Username and Password

Change Email Address

Retumn to Gross Production Reporting System

Pglicies | About Oklahoma's Web Portal | Feedback

8 2015 Siale of Oklahoma
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Navigating the Online Gross Production Reporting System

Main Menu
Upon logging into the online Gross Production Reporting System, the user will be directed to the Main
Menu page. There are four modules on the Main Menu page.

Cj%,\ Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:22

Home  Oklahoma Tax Commission  Contact Us  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profie

Home
Main Menu

Gross Production Tax Reportingand Payment

Selectthis option to add, edit or remove users. Select this option to add, edit or remove a 300R and/or 300C Gross
Production Tax Reporting Form.

‘Gross Production Tax

View Submitted Reports Penalty and Interest Payment

Selectthis option to view submitted Gross Production Tax Reports and Select this option to submit payment for Penalty and Interest.
submitted Penalty & Interest Payments.

View Submitted Reports Penalty and Interest

Poiicies | About Oklahoma's Web Portal | Feedback

8 2015 Siafe of Oldahoma

1. Manage Users — This module will allow Company Administrators to create additional user
accounts for employees within the company, as well as, any third party vendors who may
create/submit reports on behalf of the original company.

2. Gross Production Tax Reporting and Payment — This module will allow users to upload or
manually enter 300R reports, view error logs, make corrections, submit the report, and remit a
300C and its accompanying payment. A standalone 300C can also be created, and a payment
submitted, without creating the 300R first.

3. View Submitted Reports — This module allows companies to view submitted reports.

11



4. Penalty and Interest Payment — This module allows penalty and interest payments owed to be
paid online. However, this module will not be functioning until the completion of the next

phase.

Manage Users Module

Create New User Account
To create a new user for the company, select the “Manage Users” module from the Main Menu screen.

This functionality can only be performed by a Company Administrator.

(Zj Gov Gross Production Reporting System

Commission

Time Remaining: 38:22

Home  Oklahoma Tax Commission Contact Us State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home

Main Menu

’m iy

Select this option to add, edit or remove a 300R and/or 300C Gross
Production Tax Reporting Form

o o

View Submitted Reports Penalty and Interest Payment

Selectthis option to view submitted Gross Production Tax Reports and Select this option to submit payment for Penalty and Interest.

Selectthis option to add, edit or remove users.

submitted Penalty & Interest Payments.

View Submitted Reporis Penalty and Interest

Palicies | About Oklahoma’s Web Portal | Feedback
8 20115 Stafe of Oldahoma
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From the “Manage Company Users” screen, searches can be performed by First Name, Last Name, and
Status. To create a new user account, select “Add New”.

E’j GOy Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:13

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Company Users

Manage Company Users

Use any of the criteria below to filter the list of company users.

First Name Last Name

Return to Main Menu

Policies | About Oklahoma's Web Portal | Feedback

B 2015 Siake of Oklahoma
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Next, enter the user’s information and select the companies and permissions to be associated to the
user.

(ij Goyv Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:25

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Company Users / Add User

Add User

* Indicates a required field.

* First Name * Last Name

* Email Address

* Confirm Email Address

* Initial Password

* Confirm Initial Password

* Active

Yes

Companies and Permissions

Company List
Company Name Reporting Number ~ Gross Production Payments  Gross Production Reporting ~ Penalty and Interest Payments
OTC USE
OTC USE ONLY

] ]

Return to Main Menu

Palicies | About Oklahoma's Web Partal | Feedback

8 2015 Siafe of Okdahoma
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Make sure all required fields are completed and that at least one company and permission are selected.
Select the “Save” button.

(Zj .Cov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 36:08

Home Oklahoma Tax Commission Contact Us State of Oklahoma Website My Profile Iy Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Company Users / Add User

Add User

* Indicates a required field.

* First Name * Last Name
‘ SampleUser2 | | Sample

* Email Address
‘ sampleuser2@sample.com

* Confirm Email Address

\ sampleuser2@sample.com

* Initial Password

welcome356

* Confirm Initial Password

welcome3s6

* Active

® Yes

Companies and Permissions

Company List
Company Name Reporting Number  Gross Production Payments ~ Gross Production Reporting ~ Penalty and Interest Payments
¥/ OTC USE ONLY 00000 ] td

==

Retumn to Main Menu

Palicies | About Oklahoma's WebPortal | Feedback

® 205 Siale of Oldahoma
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At the top of the screen, the system will display a “Results” box reporting that the account was
successfully created.

G}i CGov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:44

Home Oklahoma Tax Commission  ContactUs  State of Cklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Company Users

ﬁ The following result{s) have occurred:
RESULTS

Company User, SampleUser2 Sample, was successfully updated.

Manage Company Users

Use any ofthe criteria below to filter the list of company users.

First Name Last Name

Return to Main Menu

Paolicies | About Oklahoma's Wieb Portal | Feedback

® 20115 Siale of Oldahoma

The new user will need to complete the first-time user process once the Company Administrator has
created the account.

16



Editing a User Account
User accounts can be edited by searching for the user, selecting the user, and clicking the “Edit
Selected” button.

(zj Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:35

Home  Oklahoma Tax Commission  Contact Us State of Oklahoma Wehbsite My Profile Iy Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Company Users

Manage Company Users

Use any of the criteria below to filter the list of company users.

First Name Last Name Status

| sampleuser2 | || A

Add New

Search Results - 1 Match Was Found

Company Users

Company Name i Date Added
Sample, SampleUser2  OTC USE ONLY sampleuser2@sample com 05/27/2015 Active

Edit Selected

Retumn to Main Menu

Palicies | About Oklahoma's Web Portal | Feedback

8 205 Siale of Oldahoma
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Accounts can also be deactivated by selecting the “No” radio button. This will retain the account
information, but the user account will be inactive and will not be allowed to log into the system. The
user account can also be reactivated by selecting the “Yes” radio button. After account edits are
complete, select the “Save” button.

61 Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:38

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Wehsite My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profie

Home / Manage Company Users [ Edit User

Edit User

* Indicates a required field

*First Name *Last Name
SamplelUser2 | Sample

*Email Address
| sampleuser2@sample.com

* Confirm Email Address

| sampleuser2@sample.com

* Initial Password
| welcome356

* Confirm Initial Password
| welcome356

* Active

® Yes

Companies and Permissions

Company List
Company Name Reporting Number ~ Gross Production Payments  Gross Production Reporting  Penalty and Interest Payments
¥/ OTC USE OMLY 00000 & T

] ]

Retum to Main Menu

Policies | About Oklahoma's Web Portal | Feedback

8 2015 Sfafe of Okdahoma
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Gross Production Tax Reporting & Payment Module
The Gross Production Tax Reporting & Payment Module is where the user can upload or enter 300R
Detailed PUN reports.

G}j Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:22

Home Oklahoma Tax Commission ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home

Main Menu

Select this option to add, edit or remove users Selectthis option to add, edit or remove a 300R and/for 300C Gross

Production Tax Reporting Form
==
View Submitted Reports Penalty and Interest Payment

Select this option to view submitted Gross Production Tax Reports and Select this option to submit payment for Penalty and Interest

submitted Penalty & Interest Payments.

View Submitied Reports Penalty and Interest

Poiicies | About Oklahoma's Web Portal | Feedback
8 2045 Siafe of Okfahoma
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Gross Production Tax Reports Page Navigation
Selecting the “Gross Production Tax” button will take the user to the “Gross Production Tax Reports”
page. From this page, the user can elect to upload a .csv file or manually enter a report.

G’j Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:53

Home Oklahoma Tax Commission Contact Us State of Cklahoma Website My Profile Iy Access

Welcome, Sample User 1 Sample

Logout Account Profie

Home / Manage Form 300R

Gross Production Tax Reports

E3 -~

Create New Form 300R

Upload 300R Enter 300R

Select this option to upload a formatted 300R file for processing. You will Select this option to fill-out a Form 300R online.
be emailed a result log and can log in at a later time to view your
processed file. Uploaded files are not automatically submitted.

Upload 300R Enter 300R

Uploaded Form 300R more +

300R Forms Pending Processing more +

300R Forms In Progress maore +

Non-Submitted Form 300R with Fatal Ermor(s) maore +

Non-Submitted Form 300R with Waming(s) more +

Non-Submitted Form 300R more +

Submitted Form 300R more +

Return to Main Menu

Policies | About Oklahoma's Web Portal | Feedback

8 2015 Sfafe of Okdahoma
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300R Reporting

The online Gross Production Reporting System provides two ways to submit the monthly report. The
user can upload a 300R form in a .csv file format. Information regarding the file format and layout can
be found on the Oklahoma Tax Commissions website on the Gross Production page. The user can also
manually enter a report into the online 300R form.

Uploading a 300R Form
To upload a .csv file report:

1. Select the “Upload 300R” button.

E’j .Gov Gross Preduction Reporting System

Oklahoma Tax Commission

Time Remaining: 38:53

Home Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R

Gross Production Tax Reports

Create New Form 300R

Upload 300R Enter 300R
Select this option to upload a formatted 300R file for processing. You will Select this option to fill-out a Form 300R online.

be emailed a result log and can log in at a later time to view your
processed file. Uploaded files are not automatically submitted

—

Uploaded Form 300R more F

300R Forms Pending Processing moe  F

300R Forms In Progress more +
Non-Submitted Form 300R with Fatal Error(s) more +
Non-Submitted Form 300R with Waming(s) more +
Non-Submitted Form 300R more

Submitted Form 300R

Retumn to Main Menu

Policies | About Oklahoma's Web Portal | Feedback

© 2015 Stale of Okiahoma




2. If the user account has more than one company reporting number associated to it, the user will
be prompted to select the appropriate reporting number. After selecting the correct reporting

number, click the “Continue” button.

@Q}\; Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:29

Home  Oklahoma Tax Commission  Contact Us State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / Upload Form 300R

Upload 300R

Company Selection

* Please choose the company for which you would like to submit this form.

Company List
Company Name Reporting Number
OTC USE
OTC USE OMLY

| Continue I Cancel

Retun to Main Menu

Policies | About Oklahoma's Web Portal | Feedback

® 2015 Siafe of Okiahoma
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3. To select a file to upload, click on either the “Choose File” or “Browse” button, depending on the
internet browser being utilized.

E"j Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 37-40

Home  Oklahoma Tax Commission ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / Upload Form 300R

Upload 300R

Below is a link to the file layout and specifications that must be used when uploading your 300R data. If this file layout is not used, your data will not
be reported properly.

For a more detailed description and instructions on how to create a .csv file, please click the link below:

“* Detailed File Layout & Instructions on How To Create a .CSV file

—File Upload

* Select the file you wish to upload *csv

Choose File |[MNo file chosen

=1

Return to Main Menu

Poiicies | About Oklahoma's Web Portal | Feedback

8 2015 Siafe of Oldahoma
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Select the desired file to upload and click “Open”.

2 Choose File to U ﬂl

3 v Libraries » Documents »

Organize = Mew folder - O '@'
- .
7t Favorites — Documents library Arrange by:  Folder +
B Desktop Includes: 2 locations

Download
S . My Received Files

|I%JSampIe User Filel |
[E] Sample User File1

= Recent Places

o Libraries
3 Documents
J? Music
[ Pictures

B videos

m

& Homegroup

1M Computer %

I File name: Sample User File 1 - lA”F”ESf’-*J ']

rl[ Open TI[ e ]

5. Click the “Upload” button.

QIQ’\ Gross Production Reporting System

Time Remaining: 36:25

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile Wy Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / Upload Form 300R

Upload 300R

Below is a link to the file layout and specifications that must be used when uploading your 300R data. If this file layout is not used, your data will not
be reported properly.

For a more detailed description and instructions on how to create a .csv file, please click the link below:

“® Detailed File Layout & Instructions on How To Create a .CSV file

—File Upload

* Select the file you wish to upload *csv

Choose File |Upload Test 10.csv

Return to Main Menu

Policies | About Oklahoma's Web Portal | Feedback

© 2015 Stafe of Oklahoma
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The system will display an “upload successful” message when the file has been uploaded.

Home / Manage Form 300R

ﬁ The following result(s) have occurred:
RESULTS

Upload successful

Gross Production Tax Reports

The user can now see the file in the “Uploaded Form 300R” section of the “Gross Production Tax
Reports” page. Notice the status of “Not Imported” which means that the file has been uploaded
but not yet processed. When the status changes to “Importing,” it means that the file has begun the
validation process, which starts every fifteen minutes. The system will generate and send an email
notification alerting the user when the file has completed the validation process and if the file
contains errors.

(Zj .Cov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:26

Home Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R

Gross Production Tax Reports

300R 300C

Create New Form 300R less =
Upload 300R Enter 300R
Select this option to upload a formatted 300R file for processing. You will Select this option to fill-out a Form 300R online.

be emailed a result log and can log in at a later time to view your
processed file. Uploaded files are not automatically submitted.

Upload 300R Enter 300R

Uploaded Form 300R

File Name Company Name Upload Date
Upload Test 10.csv OTC USE ONLY 05/27/2015 Mot Imported

Delete Upload

25



Manually Entering a 300R Form
To manually enter a 300R report directly into the system:

1. Select the “Enter 300R” button.

Q’j&)\; Gross Production Reporting System

Time Remaining: 38:53

Home Oklahoma Tax Commission Contact Us State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R

Gross Production Tax Reports

Ex -

Create New Form 300R

Upload 300R Enter 300R
Select this option to upload a formatted 300R file for processing. You will Select this option to fill-out a Form 300R online.
be emailed a result log and can log in at a later time to view your

processed file. Uploaded files are not automatically submitted.

Upload 300R

Uploaded Form 300R

300R Forms Pending Processing

300R Forms In Progress

Non-Submitted Form 300R with Fatal Emor(s)

Non-Submitted Form 300R with Waming(s)

Non-Submitted Form 300R

Submitted Form 300R

Return to Main Menu

Poilicies | About Okiahoma's Web Portal | Feedback

B 2015 Siafe of Oldahoma
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2. If the user account has more than one company reporting number associated to it, the user will
be prompted to select the appropriate reporting number. After selecting the correct reporting

number, click the “Continue” button.

Cj&}\ Grass Production Reporting System

Time Remaining: 39:28

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / Enter Form 300R

Company Selection

* Please choose the company for which you would like to submit this form.

Company Name Reporting Number
OTC USE
OTC USE OMLY

I Continue

Policies | About Oklahoma's WebPortal | Feedback
® 205 Siale of Oldahoma
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3. Enter the reporting data into the online report form. The system will auto-generate the
company reporting number and the FEIN fields. Complete fields 4 through 7 of the header

information for each page.

E’j Gov Gross Production Reporting System

Oklahoma Tax Commaission

Time Remaining: 39:28

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / Enter Form 300R

Form 300 - Oklahoma Tax Commission - Gross Production Monthly Tax Report

* Indicates a required field.

1. Company Reporting Number 2. FEIN or SSN 3. Number of Pages
00000 XX-XXX4444 Page 1of 1
*4. Type of Report *5. Report Filed By *6. Product Code 7. Date of Production
Original Amended Producer Purchaser | | *Month | | *Year | |
A | clear |
8. Production Unit Number 9. Purchasers/Producers Report Number  10. Gross Volume 11. Gross Value
12. Qualifying Tax Rate 13. Exempt Code 14. Decimal Equivalent 15. Exempt Volume 16. Exempt Value
17. Taxable Volume 18. Taxable Value 19. Gross Production Tax Due  20. Petroleum Excise Tax Due

page 1ot 11 Page | [ Record Cotrls

28



4. Complete the PUN data in blocks A through E, if applicable, on each page. Remember to add a
new page when changing any information in fields 4 through 7. In the following examples below,

the first page contains PUNs being reporting under Product Code 1 — Qil, the second page
contains PUNSs being reported under Product Code 5 — Natural Gas.

{:J/I\_ v Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 35:35

Home  Oklahoma Tax Commission  ConfactUs  Stale of Okiano

Website Wy Profie My Accass
Weicome, Sample User 1 Sample
Lesout  Account Protie

Home / Manags Form 3008 / Enter Form 3008

Form 300 - Oklahoma Tax Comumission - Gross Production Monthly Tax Report

ndicates a required fisld

1. Campany Reporting Number 2 FEIN or SSN

3. Number of Pages
00000

XX-XXX4444 Page 10f 1

4. Type of Report *5_Repart Filed By

6. Product Code 7. Date of Production
@ Original ) Amended @ Producer ) Purchaser

Month |11 Year | 2014
A

8. Production Unit Number 9. Purchasers/Producers Report Number

10. Gross Volume 1. Gross Valus
0830769500000 08210

10000 50 00

12, Qualifying Tax Rate 13, Exempt Code 14, Decimal Equivalent 15, Exempt Volume 16. Exempt Value
7.00 [} ] ] 0

17. Taxable Volume 18. Taxable Valua

19. Gross Production Tax Dus  20. Petrolsum Excise Tax Dus
100,00 5000

350 [T
B

9. Purchasers/Producers Report Number 10, Gross Volume 11. Gross Value
08210 2500.00 300.00

12. Qualifying Tax Rate 13, Exempt Code 4. Decimal Equivalent 15, Exempt Volume 16. Exempt Value
7.00 0 9

[ [ 0

17. Taxable Volume 18. Taxable Value 19, Gross Production Tax Due 20, Petroleum Excise Tax Dug
2500.00 300.00 21.00 02

=

8. Production Unit Number 9. Purchasers/Pro tHumber 10, Gross Volume 1. Gross Value

12. Qualifying Tax Rate 13, Exempt Code 14, Decimal Equivalent 15, Exempt Volume 16. Exempt Value

17. Taxable Volume 18. Taxable Value 19. Gross Production Tax Due 20, Petroleum Excise Tax Due

D

B. Production Unit Number 9. Purchasers/Producers Report Number 10, Gross Volume 11. Gross Value

12. Qualifying Tax Rate 1. Exempt Code ol Equivalent 15 Exempt Volume

17. Taxable Volume 18. Taxable Value 19. Gross Production Tax Due 20, Petroleum Excise Tax Dug

E

8. Production Unit Number 9. PurchasersiProducers Report Number 10, Gross Volume 11. Gross Value

12. Qualifying Tax Rate 13, Exempt Code 14, Decimal Equivalent  15. Exempt Volume 16. Exempt Value

17. Taxable Volume 18. Taxable Value 19. Gross Production Tax Due 20, Petroleum Excise Tax Due

REPORT TOTALS

21. Total Taxable Volume 22. Total Taxable Value 23. Total Gross Production Tax Due  24. Total Petroleum Excise Tax Due

Retum to Main Meny

o | Abcut Obabcoa's Wal Pt | Fschinck

Page 1of 1] Page Wnsest Page Befow m [—— Record Controls

29



@Q}\: Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:25

Home Oklahoma Tax Commission Contact Us State of Oklahoma Website Iy Profile Iy Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / Enter Form 300R

Form 300 - Oklahoma Tax Commission - Gross Production Monthly Tax Report

* Indicates a required field.

1. Company Reporting Number 2. FEIN or SSN 3. Number of Pages
00000 XH-KKK 4444 Page 2 of 2
*4. Type of Report * 5. Report Filed By * 6. Product Code 7. Date of Production
® Original Amended ® Producer Purchaser |05 | *Month |11 | *Year |[2014 |
_|£| | clear |
8. Production Unit Number 9. Purchasers/Producers Report Number  10. Gross Volume 11. Gross Value
| 083-205685-0-0000 | |os210 | | 600 | [350 |
12. Qualifying Tax Rate 13. Exempt Code 14. Decimal Equivalent 15. Exempt Volume 16. Exempt Value
|7.00 | [0 | [0 | o | [0
17. Taxable Volume 18. Taxable Value 19. Gross Production Tax Due  20. Petroleum Excise Tax Due
| 600.00 | |350.00 | [2450 | |0.33 |
_|E| | clear |
8. Production Unit Number 9. Purchasers/Producers Report Number  10. Gross Volume 11. Gross Value
| 083-114794-0-0000 | |os210 | | 700 | |78 |
12. Qualifying Tax Rate 13. Exempt Code 14. Decimal Equivalent 15. Exempt Volume 16. Exempt Value
|7.00 | |01 | |0.1586479 | 11108 | |75.36
17. Taxable Volume 18. Taxable Value 19. Gross Production Tax Due  20. Petroleum Excise Tax Due
| 588 95 | [39964 | |2797 | |03s |

To insert a new page, select “Insert Page Before” or “Insert Page After”.

Paolicies | About Oklahoma's Web Portal | Feedback

page 10111 Pose | | Rocors Conrs
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The system will auto-calculate the Report Total fields.

—| REPORT TOTALS |

21. Total Taxable Volume 22. Total Taxable Value 23. Total Gross Production Tax Due 24. Total Petroleum Excise Tax Due
| 2600.00| | 350.00| | 24.50 | 0.29

5. Once the report is complete, click the “Review & Submit” button.

Save & Continue | Review & Submi I Savae m m

Retumn to Main Menu

Policies | About Oklahoma's Web Porial | Feedback

Page 1 of 1| Page | | Go To Page Insert Page Before Insert Page After Delete Current Page Record Controls

6. The system will display a summary screen of the 300R report data for review. Select the “Submit
for Processing” button to submit the report for validation processing.

Form 300 - Oklahoma Tax Commission - Gross Production Monthly Tax Report x)
[~ Camgsny Reporting Number FEIN o Se Rumber of Pages
000 cooeass 202 |
[ Tye=at mepan - Reoon Fled By Proguct Cade [ Date of Producticn
[psgina [ amendeal | Froctoes Rurenscer] | s ort 11 veor 2014 |
[&] & Production Unit Numiser . PurnERErs ProdLCens Repor Numer 0. Gross voume 11, Groze vae
3205655 00000 a1 a0 s |
h2” Guaimng Tax Rate 2. Exempt Coge 2. Canmal Equiaiznt 1. Sxampt vowme & Exemptiuale
[ram |
2 Taxabie Value 9. Groes Production Tax Guz 2. Pelroleum Sxciee Tax Gu
00 450 = |
. Purchasers Producer's Report Numosr 0. Gross Voume i1, Gross vaiue
sz oo |
5. Exempt Coge 2. Caomal Equvaien: 15, Sxampt voume: & ExemprvaLe
1 1588478 11105 538 |
[r7. Taxamie vome = Tabie Ve 9. Groes Proqucton Tax Gus 0. Patoleum Exriee Tax DU
besss 797 = |
[€] & Srocueson Lk Numesr r Purchaser s/Prducer's Report Number rﬂ Groes Voiume ||| Ges vae
2. Cualitying Tax Rate |13.Ena'n[( Code Fa Cecmal Eguivalent ‘15. Exampt Volume rs Exampt Valz
fi7. Taxanie veme ||5 Taxavie Value Fg. ‘Grose Froduction Tax Cuz rz:. Patroleum Sxciss Tax DUz
[E] 2 Production Unit Numaer r PUIENSEErEPIOILCENS REDOM NUMDE ru (@rosE Voume ||| Gres ale
ETeE— rs B r‘ ———— ‘15 = rs S
[i7 Tezatie vome 7 Taabie Valie 9. Gross Producton Tax Cug [e2. Petroleum Sxciee Tax Do
[E] = Procucton nt Nurser T —— 0. Gross veums 1. Grss vane
fi2 Gusimyng Tax Ra= rs Exempt Code ra Deomal Equivalent ‘|5 Exampt Vome: rs Exempt vallz
[17 Taxabie vaiume ||s Taxable Value ra Groes Production Tax Cus lz: Petroleum Exclss Tax Dus
Report Totals
1, Tots) Taas volme 2 Tota) e vaLe T 2. Tota) Petrum Excas Tax Dug
TEses 099 52 .00
Erabiie
L
—
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The system will display a message stating, “The chosen form has been submitted for error checking.”

Home / Manage Form 300R

ﬁ The following result({s) have occurred:
!’/' The chosen form has been submitted for error checking. You will be notified via e-mail when the process has concluded.

Gross Production Tax Reports

Note: In the manual entry process, the user can save report progress and complete it later. To resume

an “in progress” report:

1.
2.
3.
4.

Log into the system.

Go to the “Gross Production Tax Reports” page.

Locate the in progress report under the “300R Forms In Progress” section.
Select the “Continue Form” button.

300R Forms In Progress less =

Company Name Initiation Date Last Updated On Last Updated By
OTC USE OMLY 05/27/2015 05/27/2015 Sample User 1 Sample

Delete Form

Continue Form I Submit For Processing

Note: The user can also submit the form for validation processing by selecting the form from this sectio,
and clicking on the “Submit For Processing” button.
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Error Logs

The system runs a validation process against the uploaded and manually entered reports. This process
begins every fifteen minutes. Depending on the size of the report, it can take anywhere from fifteen
minutes to an hour, or longer, for files to process through the validation checks. Once the report has
completed the validation processing, the system will send an email to the user’s email address alerting
the user that the report has finished processing. The email will also indicate if any errors are present in
the report. The email will not contain a listing of the individual errors as this list can be quite extensive
depending on the size of the report.

Viewing Error Logs
To view the error log:

1. Loginto the Gross Production Online Reporting System.
2. Access the “Gross Production Tax Reports & Payments” Module.

(Zj Cov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:22

Home Oklahoma Tax Commission ContactUs  State of Oklahoma Website My Profile Iy Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home

Main Menu

Gross Production Tax Reporting and Payment

Select this option to add, edit or remove users Selectthis option to add, edit or remove a 300R and/or 300C Gross
Production Tax Reporting Form.

View Submitted Reports Penalty and Interest Payment

Select this option to view submitted Gross Production Tax Reports and Selectthis option to submit payment for Penalty and Interest.
submitted Penalty & Interest Payments.

View Submitted Reports Penalty and Interest

Poiicies | About Oklahoma's Web Portal | Feedback

® 2015 Siale of Oldahoma
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3. Reports that have completed the validation process will appear in one of three sections on the
“Gross Production Tax Reports” page: “Non-Submitted Form 300R with Fatal Error(s)”, “Non-
Submitted Form 300R with Warning(s),” and “Non-Submitted Form 300R”.

@QN Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:53

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample
Logout Account Profile

Home / Manage Form 300R

Gross Production Tax Reports

K3 -

Create New Form 300R

Upload 300R Enter 300R
Select this option to upload a formatted 300R file for processing. You will Select this option to fill-out a Form 300R online.
be emailed a result log and can log in at a later time to view your

processed file. Uploaded files are not automatically submitted.

Upload 300R

Uploaded Form 300R

300R Forms Pending Processing

300R Forms In Progress

Non-Submitted Form 300R with Fatal Emor(s)

Non-Submitted Form 300R with Waming(s)

Non-Submitted Form 300R

Submitted Form 300R

Return to Main Menu

Palicies | About Oklahoma's Web Portal | Feedback

® 2015 Siafe of Oldahoma
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This screen will show the “Company Name,” “Initiation Date,” “Last Updated On,” “Last Updated By,”
and “Error Counts” for each report that has been uploaded or manually entered into the system and
submitted for validation processing.

Note: Reports with Fatal Errors will not be allowed to be submitted to the Oklahoma Tax Commission
until all Fatal Errors have been corrected or removed from the report. Reports containing only Warnings
can be submitted to the Oklahoma Tax Commission.

4. Select the report and click the “View Error Log” button under the appropriate section.

Non-Submitted Form 300R with Fatal Emor(s) less

Company Name Initiation Date Last Updated On Last Updated By Emror Count

[0 orcuse ony 05/27/2015 05/27/2015 =ample User T 5ample ]
OTC USE ONLY 05/27/2015 05/27/2015 Adam Steward 2
OTC USE ONLY 05/26/2015 05/26/2015 Bret Warren 51
OTC USE ONLY 05/26/2015 05/26/2015 Bret Warren 31
OTC USE ONLY 05/2412015 05/24/2015 Sample User 1 Sample
OTC USE ONLY 05/22/2015 05/23/2015 Jessica Roberts 5
OTC USE ONLY 05/21/2015 05/21/2015 Adam Steward 2
OTC USE ONLY 05/20/2015 0512112015 Morgan Lankford 19
OTC USE ONLY 04/29/2015 0412912015 Shai McPherson 36
OTC USE ONLY 04/29/2015 0412912015 Shai McPherson a4
OTC USE ONLY 04/27/2015 0412712015 Margan Lankford 1961
OTC USE ONLY 04/27/2015 0412712015 Margan Lankford 20
OTC USE ONLY 04/27/2015 041272015 Morgan Lankford 0133
OTC USE ONLY 04/27/2015 041272015 Morgan Lankford 75
OTC USE ONLY 04/23/2015 04/23/2015 Shai McPherson 11
OTC USE ONLY 04/23/2015 04/23/2015 Shai McPherson 344
OTC USE 04/16/2015 04/16/2015 Kenny Lantrip 31
OTC USE 04/16/2015 04/16/2015 Kenny Lantrip 340
OTC USE 04/16/2015 04/16/2015 Kenny Lantrip 70
OTC USE ONLY 04/16/2015 04/16/2015 Shai McPherson a
OTC USE 04/16/2015 04/16/2015 Kenny Lantrip 101
OTC USE ONLY 04/15/2015 04/15/2015 Morgan Lankford 6
OTC USE ONLY 04/14/2015 04/1412015 Shai McPherson a
OTC USE ONLY 04/13/2015 04/13/2015 Shai McPherson a
OTC USE ONLY 04/10/2015 04/10/2015 Brian Phelan 33
OTC USE ONLY 04/06/2015 04/06/2015 Brian Phelan 35
OTC USE ONLY 04/06/2015 04/06/2015 Brian Phelan 31
OTC USE ONLY 03/31/2015 03/31/2015 Shai McPherson 21
OTC USE ONLY 03/31/2015 03/31/2015 Brian Phelan 16
OTC USE ONLY 03/31/2015 03/31/2015 Brian Phelan 1
OTC USE ONLY 03/31/2015 03/31/2015 Brian Phelan 15
OTC USE ONLY 03/31/2015 03/31/2015 Brian Phelan 16
OTC USE ONLY 03/31/2015 03/31/2015 Bret Warren 15

or Log d o Delete Form
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5. The Error Log for the report will display as follows:

E’j .Gov Gross Production Reporting System

Time Remaining: 39:19

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / View Error Log

Error Log
Below are the errors for filename Sample User File 1.csv

uploaded on 05/24/2015
by Sample User 1 Sample

Use any of the criteria below to filter the results

Legend Info
Fatal Error(s) Only '{f Warning(s) Only ‘J'! Fatal Error(s) & Warning(s)

Header Record(s) 0 Header Record(s) with Emors/\Wamings

PUN Record(s) 9 Record(s) with Emrors/Wamings

= All Fatal Errors Only Warnings Only Fatal Error(s) & Warning(s)
Production Period
00112345600000 01/2015

00112345700000 01/2015
00323456700000 01/2015
00323456800000 01/2015
00112345600000 01/2015
00323456800000 01/2015
00323456800000 1212014
00112345600000 01/2015

00323456800000 01/2015

Trailer Record(s) 0 Record(s) with Errors/\WWamings

Back To Gross Production Tax Reports

Policies | About Oklahoma's Web Portal | Feedback
® 2015 Sfafe of Okiahoma

Note: Click on the blue section headers to expand the “Header Records” and “Trailer Records” sections,
if needed. The PUN Records section automatically expands to display PUNs with errors.
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6. Click on the PUN number to display the error messages for that PUN.

C}IQ}\ Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:08

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profie

Home / Manage Form 300R / View Error Log

Error Log
BEelow are the errors for filename Sample User File 1.csv

uploaded on 05/24/2015
by Sample User 1 Sample

Use any of the criteria below to filter the results

Legend Info

Fatal Error(s) Only Y Waming(s) Only ‘f'! Fatal Error(s) & Warning(s)

Header Record(s) 0 Header Record(s) with Emors/\Wamings more +
PUN Record(s) 9 Record(s) with Emrors/\Wamings less =
* All Fatal Errors Only Warnings Only Fatal Error(s) & Warning(s)

Production Period Report Type Emor Count
=) 00112345600000 01/2015 1 1 3

(B8 'Production Unit Number' is invalid. The reported Production Unit Number is not registered with the Tax Commission. Please verify the Production
Unit Number is valid using the online public Production Unit Number search system using the legal description. A correct Production Unit Number

must be entered before a report can be submitted

Y The Purchasers/Producers Report Mumber you have entered does not exist in the system

B8 The 'Gross Volume' for 'Product Code’ 1 - Qil must be reported in decimal form. This entry for PUN '00112345600000' must be corrected using a
decimal before the report can be submitted. For example 100 barrels would be reported as 100.00

W 00112345700000 0172015 1 1 3

(B 'Production Unit Number' is invalid. The reported Production Unit Mumber is not registered with the Tax Commission. Please verify the Production

Unit Number is valid using the online public Production Unit Number search system using the legal description. A correct Production Unit Number

must be entered before a report can be submitted

4 The Purchasers/Producers Report Mumber you have entered does not exist in the system

B8 The 'Gross Volume' for 'Product Code’ 1 - Oil must be reported in decimal form. This entry for PUN '00112345700000" must be corrected using a
decimal before the report can be submitted. For example 100 barrels would be reported as 100.00

‘J'J 00323456700000 01/2015 1 1 4

(B 'Production Unit Number' is invalid. The reported Production Unit Mumber is not registered with the Tax Commission. Please verify the Production
Unit Mumber is valid using the online public Production Unit Number search system using the legal description. A correct Production Unit Number

must be entered before a report can be submitted
'{f The Purchasers/Producers Report Number you have entered does not exist in the system

B8 The 'Gross Volume' for 'Product Code’ 1 - Oil must be reported in decimal form. This entry for PUN '00323456700000" must be corrected using a
decimal before the report can be submitted. For example 100 barrels would be reported as 100.00

(BN ‘Petroleum Excise Tax Due'is not in a valid value format. All value fields cannot exceed two characters to the right of the decimal. Please ensure

that vou are usina standard roundina to the nearest cent.
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Downloading Error Log
The error log can be downloaded into a .csv file and opened using MS Excel.

1. Select the “Download Error Log” button.

E’;I oy Gross Production Reporting System

QOklahoma Tax Commission

Time Remaining: 39:19

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / View Error Log

Error Log

Below are the errors for filename Sample User File 1.csv
uploaded on 05/24/2015
by Sample User 1 Sample

Use any of the criteria below to filter the results

Legend Info
Fatal Error(s) Only '{f Warmning(s) Only ‘J‘J Fatal Error(s) & Warning(s)

Header Record(s) 0 Header Record(s) with Errors/\Wamings

PUN Record(s) 9 Record(s) with Emors/\Wamings

= All Fatal Errors Only Warnings Only Fatal Error(s) & Warning(s)

Production Period Product Code
00112345600000 01/2015

00112345700000 01/2015
00323456700000 01/2015
00323456800000 01/2015
00112345600000 01/2015
00323456800000 01/2015
00323456800000 1212014
00112345600000 01/2015

00323456800000 01/2015

Trailer Record(s) 0 Record(s) with Errors/\Wamings

Back To Gross Production Tax Reports

Paiicies | About Oklahoma's Web Portal | Feedback

8 2015 Siale of Oklahoma




2. Select the type of error log to download.
3. Select the “Download Selected” button.

@Q,\; Gross Production Reporting System

Time Remaining: 39:31

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / View Error Log / Download Error Log

Download Error Log

*Pleasze select the type of error log you would like to download

Header Errors

PUN Errors

Trailer Errors

Pp——

Back To Gross Production Tax Reports

Poiicies | About Oklahoma's Web Portal | Feedback

8 2015 Siale of Oklahoma
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Correcting Errors
To make corrections to the report errors, the user can click on a PUN error message to display the

specified PUN record and make corrections, or the user can make corrections to the original report file,
delete the previously uploaded report, and upload the corrected report file for processing.

1. Click on an error message for a PUN.

Cj%,\ Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:08

Home  Oklahoma Tax Commission ContaciUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profie

Home / Manage Form 300R / View Error Log

Error Log
Eelow are the errors for filename Sample User File 1.csv

uploaded on 05/24/2015
by Sample User 1 Sample

Use any of the criteria below to filter the results

Legend Info
Fatal Error(s) Only 'Y Warning(s) Only ‘1'! Fatal Error(s) & Warning(s)

Header Record(s) 0 Header Record(s) with Emors/Wal

PUN Record(s) 9 Record(s) with Errors/\Wa
= All Fatal Errors Only Warnings Only Fatal Error(s) & Warning(s)
Product Code Emor Count
=) 00112345600000 01/2015 1 1 3
‘Production Unit Number is invalid. The reported Production Unit Mumber is not registered with the Tax Commission. Please verify the Production
Unit Number is valid using the online public Production Unit Mumber search system using the legal description. A comrect Production Unit Number
must be entered before a report can be submitted
4f  The Purchasers/Producers Report Number' you have entered does not exist in the system
B The 'Gross Volume' for Product Code’ 1 - Oil must be reported in decimal form. This entry for PUN '00112345600000" must be corrected using a
decimal before the report can be submitted. For example 100 barrels would be reported as 100.00
w 00112345700000 01/2015 1 1 3

‘B 'Production Unit Number' is invalid. The reported Production Unit Number is not registered with the Tax Commission. Please verify the Production
Unit Number is valid using the online public Production Unit Number search system using the legal description. A comect Production Unit Number
must be entered before a report can be submitted

44 The Purchasers/Producers Report Number' you have entered does not exist in the system

B The 'Gross Volume' for Product Code’ 1 - Oil must be reported in decimal form. This entry for PUN '00112345700000" must be corrected using a

decimal before the report can be submitted. For example 100 barrels would be reported as 100.00
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2. Make any necessary edits to the PUN record in the display box. Click the “Update” button.

Form 300 - Oklahoma Tax Commission - Gross Production Monthly Tax Report

=

PUN Purchasers/Producers Report Number  Gross Volume

00112345500000 | 144044 | 100

Califying Tax Rate Exempt Code Decimal Equivalent Exempt Volume

7.00 [ | o ] o

Taxable Volume Taxable Walue Gross Production Taxes Due  Petroleum Excise Tax Due
100 | |2800 |a72 |

| Update: I Ccancel

The system will re-check the validations on the PUN record and will inform the user that the PUN record
has validated without errors, or that the record still contains one or more errors. Any new or remaining

error messages will update the PUN record in the Error Log.
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Editing a Form
To edit a form:

1. Select the report and click the “Edit Form” button under the appropriate section.

Non-Submitted Form 300R with Fatal Emor(s)

Company Name

Initiation Date

Last Updated On

Last Updated By
ample User 1 Sample

Emor Count

) OTC USE ONLY 0512712015 0512712015 3
| OTC USE ONLY 0512712015 0512712015 Adam Steward 2
| OTC USE ONLY 0512612015 0512612015 Bret Warren 51
| OTC USE ONLY 05126/2015 0512612015 Bret Warren 3
| OTC USE ONLY 05/24/2015 05/24/2015 Sample User 1 Sample
| OTC USE ONLY 05/22/2015 05/23/2015 Jessica Roberts 5
> OTC USE ONLY 05/21/2015 05121/2015 Adam Steward 2
| OTC USE ONLY 0512012015 05121/2015 Morgan Lankford 19
| OTC USE ONLY 0412912015 0412912015 Shai McPherson 36
| OTC USE ONLY 0412912015 0412912015 Shai McPherson 14
| OTC USE ONLY 0412712015 0412712015 Morgan Lankford 1961
| OTC USE ONLY 0412712015 0412712015 Morgan Lankford 20
| OTC USE ONLY 0412712015 04127/2015 Morgan Lankford 4133
| OTC USE ONLY 0412712015 0412712015 Morgan Lankford 75
| OTC USE ONLY 0412312015 0412312015 Shai McPherson 1
| OTC USE ONLY 0412312015 0412312015 Shai McPherson 344
| OTCUSE 0411612015 0411612015 Kenny Lantrip 3
> OTCUSE 0411612015 0411612015 Kenny Lantrip 340
| OTC USE 04/16/2015 0411612015 Kenny Lantrip 70
| OTC USE ONLY 04/16/2015 04/16/2015 Shai McPherson 4
| OTC USE 04/16/2015 0411612015 Kenny Lantrip 101
| OTC USE ONLY 04/15/2015 0411512015 Morgan Lankford 6
| OTC USE ONLY 04/14/2015 0411412015 Shai McPherson 4
| OTC USE ONLY 0411312015 0411312015 Shai McPherson 4
> OTC USE ONLY 04/10/2015 0411012015 Brian Phelan 3
| OTC USE ONLY 04/06/2015 04/06/2015 Brian Phelan 35
) OTC USE ONLY 04/06/2015 04/06/2015 Brian Phelan 31
| OTC USE ONLY 03/31/2015 03/31/2015 Shai McPherson 21
| OTC USE ONLY 03/31/2015 03/31/2015 Brian Phelan 16
| OTC USE ONLY 03/31/2015 03/31/2015 Brian Phelan 14
| OTC USE ONLY 03/31/2015 03/31/2015 Brian Phelan 15
> OTC USE ONLY 03/31/2015 03/31/2015 Brian Phelan 16
| OTC USE ONLY 03/31/2015 03/31/2015 Bret Warren 15

View Emor Log I Edit Form | Delete Form
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2. The system will display the information in the manual entry form. Make any desired edits to the
form and click the “Save” button.

Home / Manage Form 300R / Enter Form 300R

Form 300 - Oklahoma Tax Commission - Gross Production Monthly Tax Report

* Indicates a required field.

1. Company Reporting Number 2. FEIN or SSN 3. Number of Pages
00000 HA-XXAK 4444 Page 10of 2
* 4. Type of Report * 5. Report Filed By * 6. Product Code 7. Date of Production
@ Original ) Amended @® Producer () Purchaser *Month | 11 *Year |2014 |
_|£] | clear |
8. Production Unit Number 9. Purchasers/iProducers Report Number  10. Gross Volume 11. Gross Value
| 083-076955-0-0000 | [o8210 | [100.00 | [s0.00 |
12. Qualifying Tax Rate 13. Exempt Code 14. Decimal Equivalent 15. Exempt Volume 16. Exempt Value
7.00 | [0 | [0 | [o | [0 |
17. Taxable Volume 18. Taxable Value 19. Gross Production Tax Due  20. Petroleum Excise Tax Due
[100.00 | [50.00 | [350 | [0.00 |

{B)

|| clear

8. Production Unit Number 9. Purchasers/iProducers Report Number  10. Gross Volume 11. Gross Value

| 083-043646-0-0000 | [o8210 | |2500.00 | [300.00 |

12. Qualifying Tax Rate 13. Exempt Code 14. Decimal Equivalent 15. Exempt Volume 16. Exempt Value

7.00 | [0 | [0 | [o | [0 |
17. Taxable Volume 18. Taxable Value 19. Gross Production Tax Due  20. Petroleum Excise Tax Due

[2500.00 | [300.00 | [21.00 | [0.29 |

Note: To completely remove a PUN, and its corresponding data, select the “Clear” button on the top
right hand corner of the unnecessary PUN data box.
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3. Once all necessary edits have been made, click the “Review & Submit” button.

Save & Continue ‘ Review & Submit I Sawe

Return to Main Menu

Polickes | About Oklahoms's Web Portal | Feedback

Page 1 0f 1| Page | | Insert Page Before Insert Page After Delete Current Page Record Controls

4. The system will display a summary screen of the 300R report data for review. Select the “Submit

for Processing” button to submit the report for validation processing.

Form 300 - Oklahoma Tax Commission - Gross Production Monthly Tax Report x)
f-Camgsny Reporing Number FEIN or S3N Numbr of Fages
003 D48 e 2otd |
[+ Tyo= ot Repan =epon Fied 8y Pradust Cade 7. Dt of Production
[prgine: [ amenaza | S s o 11 vesr 014 |
[] & Proaueson unn Numser . Purchasers Producers Report Humber 0. Gross Violume 1. Gross value
520568590000 o @ s |
[z cuaimng TaxRam 5. Exempt Coge 2. Ceomal Equvaien: 15, Sxampt voume: BT
oo |
[r7_ Texatie voume 5 Tavae vale 9. Gros Frocucton Tax Gus 0. Petoleum Sxtiee T2 002
450 ) |
[E] &. Production Uit Numaer Purchager s/Producer’s Report Number 0. Gross Violume 1. Grose vaiue
118 I azin oo s |
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f12 Guairying Tax Rzt rs Exempt Code ru Cenmal Equivalznt ‘15 Exampt Voiume: rs Exempt Valie
[i7- Taatie vome 7 Taabie Value 2. Gross Produclon Tax Cuz [e2. Petroteum Sxciee Tax Doz
[B] & Proaueson Unn Numser . Purchasers Producers Report Humber 0. Gross Voume 11. Gross Value
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5. The system will display a message stating, “The chosen form has been submitted for error
checking.”

Note: The system will send another email to the user to notify when the report has completed this
second round of the validation process.
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Submitting a 300R Form

Only reports that do not contain fatal errors will be accepted for submission by the Online Gross
Production Reporting system. Reports that are eligible for submission will be found in one of two
sections on the “Gross Production Tax Reports” page. Reports under “Non-Submitted Form 300R with

Warning(s)” and “Non-Submitted Form 300R” sections can be submitted.

Oklahoma Tax Commission

Home Oklahoma Tax Commission Contact Us

Welcome, Sample User 1 Sample

Logout Account Profie

Home / Manage Form 300R

Gross Production Tax Reports

E’j .Gov Gross Production Reporting System

State of Oklahoma Wehsite My Profile My Access

Time Remaining: 38:53

K3 -~

Create New Form 300R
Upload 300R
Select this option to upload a formatted 300R file for processing. You will

be emailed a result log and can log in at a later time to view your
processed file. Uploaded files are not automatically submitted.

Upload 300R

Enter 300R.

Select this option to fill-out a Form 300R online.

Uploaded Form 300R

300R Forms Pending Processing

300R Forms In Progress

Non-Submitted Form 300R with Fatal Emor(s)

Non-Submitted Form 300R with Waming(s)

Non-Submitted Form 300R

Submitted Form 300R

Return to Main Menu

Paoiicies | About Oklahoma’s Web Portal | Feedback

8 2015 Siale of Oklahoma
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To submit the report to the Oklahoma Tax Commission:

1. Select the report that is to be submitted. Click the “Submit Form” button.

Non-Submitted Form 300R with Waming(s) less
Company Name Initiation Date Last Updated On Last Updated By Waming Count
OTC USE ONLY 05/01/2015 05/01/2015 Morgan Lankford 1
OTC USE ONLY 04/13/2015 04/13/2015 Shai McPherson 1
OTC USE ONLY 04/10/2015 04/10/2015 Shai McPherson 1
OTC USE ONLY 04/10/2015 04/10/2015 Brian Phelan

Edit Form Submit Form Delete Form

Non-Submitted Form 300R

Company Name Initiation Date Last Updated On Last Updated By

OTC USE ONLY 05/22/2015 05/22/2015 John Cottengim Mo Ermor(s)
OTC USE ONLY 0572212015 05/22/2015 John Cottengim No Error(s)
OTC USE ONLY 05/19/2015 05/22/2015 John Cottengim Mo Error(s)
OTC USE ONLY 05/15/2015 05/15/2015 Jessica Roberts No Error(s)
OTC USE ONLY 04/27/2015 04/27/2015 Jessica Roberts Mo Error(s)
OTC USE ONLY 04/27/2015 04/27/2015 Jessica Roberts No Error(s)

m Submit Form I Delete Form

2. The system will display a message indicating that the selected report “has successfully been
submitted to the Oklahoma Tax Commission.”

Home / Manage Form 300R

q The following result{s) have occurred:
y' Your form has been successfully submitted to the Oklahoma Tax Commission.

Gross Production Tax Reports
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3. The submitted report will appear in the “Submitted Form 300R” section.

Submitted Form 300R less =

Company Name Initiation Date Submitted Date Last Updated On Last Updated By

OTC USE ONLY 04/27/2015 05/27/2015 05/27/2015 Sample User 1 Sampl
OTC USE ONLY 05/22/2015 05/24/2015 05/24/2015 Sample User 1 Sample
OTC USE ONLY 051222015 051232015 051232015 Jessica Roberts
OTC USE ONLY 051912015 051222015 051222015 John Cottengim
OTC USE ONLY 041232015 041232015 041232015 Shai McPherson
OTC USE ONLY 0410712015 0410712015 0410712015 Jessica Roberts
OTC USE ONLY 04/06/2015 0410712015 0410712015 Jessica Roberts
OTC USE ONLY 04/06/2015 04/06/2015 04/06/2015 Jessica Roberts
OTC USE ONLY 04/06/2015 04/06/2015 04/06/2015 Jessica Roberts
OTC USE ONLY 0410212015 04/03/2015 041032015 Jessica Roberts
OTC USE ONLY 0313112015 041032015 04/03/2015 Jessica Roberts
OTC USE ONLY 041032015 04/03/2015 041032015 Jessica Roberts
OTC USE ONLY 041032015 041032015 04/03/2015 Jessica Roberts
OTC USE ONLY 0410212015 04/03/2015 041032015 Jessica Roberts
OTC USE ONLY 041032015 041032015 041032015 Morgan Lankford
OTC USE ONLY 041032015 04/03/2015 041032015 Jessica Roberts
OTC USE ONLY 041032015 041032015 041032015 Jessica Roberts
OTC USE ONLY 0313112015 04/03/2015 041032015 Jessica Roberts
OTC USE ONLY 041032015 041032015 041032015 Jessica Roberts
OTC USE ONLY 04/0212015 0410212015 0410212015 Bret Warren
OTC USE ONLY 0410212015 0410212015 0410212015 Jessica Roberts
OTC USE ONLY 04/0212015 0410212015 0410212015 Shai McPherson
OTC USE ONLY 03/3012015 0410212015 0410212015 Jessica Roberts
OTC USE ONLY 0410112015 0410212015 0410212015 Jessica Roberts
OTC USE ONLY 0313112015 0410212015 0410212015 Jessica Roberts
OTC USE ONLY 0410112015 0410212015 0410212015 Jessica Roberts
OTC USE ONLY 04/0112015 0410212015 0410212015 Jessica Roberts
OTC USE ONLY 04/0212015 0410212015 0410212015 Morgan Lankford
OTC USE ONLY 04/0112015 04/0112015 0410112015 Jessica Roberts
OTC USE ONLY 0410112015 0410112015 0410112015 Morgan Lankford
OTC USE ONLY 03/3012015 04/0112015 0410112015 Jessica Roberts
OTC USE ONLY 0313112015 0410112015 0410112015 Jessica Roberts
OTC USE ONLY 03/3012015 0313112015 0313112015 Morgan Lankford
OTC USE ONLY 03/3012015 0313112015 0313112015 Morgan Lankford

v

Note: Submitted reports cannot be edited. Any correction to a submitted report requires a separate
amended report.

To view a submitted form, select the report and select the “View Form” button under the “Submitted
Form 300R” section.
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300C Form & Remitting Payment

300C Form
The new 300C forms will be auto-generated from submitted 300R reports. The new 300C form will also
include the OERB and SOER fees.

Auto-Generated 300C
Once the 300R report has been submitted to the Oklahoma Tax Commission, the system will auto-
generate a 300C payment summary form, which will include the OERB and SOER fees in the total tax

amount due.
To access the auto-generated 300C:

1. Log into the online Gross Production Reporting System.
2. Enter the “Gross Production Tax Reporting & Payment” Module

C}i&,\ Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:22

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home

Main Menu

Select this option to add, edit or remove users Selectthis option to add, edit or remove a 300R and/or 300C Gross
Production Tax Reporting Form.

View Submitted Reports Penalty and Interest Payment

Select this option to view submitted Gross Production Tax Reports and Selectthis option to submit payment for Penalty and Interest.
submitted Penalty & Interest Payments.

View Submitied Reports Penalty and Interest

Poiicies | About Ollahoma'’s Web Portal | Feedback
8 2015 Siale of Oklahoma
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3. Select the 300C tab

Q’j Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 37:05

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R

Gross Production Tax Reports

300C

;

Create New Form 300R less -
Upload 300R Enter 300R
Select this option to upload a formatted 300R file for processing. You will Select this option to fill-out a Form 300R online.

be emailed a result log and can log in at a later time to view your
processed file. Uploaded files are not automatically submitted.

Upload 300R Enter 300R
Uploaded Form 300R more +
300R Forms Pending Processing more +
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4. To search for a specific 300C, enter any of the following criteria and select the “Search” button:
e Confirmation ID
e Transaction ID
e Status

e Amount Due
e Submitted By
e Production Period range

Cj&,\ Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:25

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profie

Home / Manage Form 300R / Manage Form 300C

Gross Production Tax Reports

300R 'ﬂ

Use any of the criteria below to filter the list of Gross Production Tax Reports.

Confirmation 1D Transaction ID Status
| | | [

Amount Due 999999.99 or 9999999 Submitted By

—Production Period

From:

Month Year

Please Select v Please Select ¥

To:

Month Year

| Please Select v | Please Select ¥

Return to Main Menu

Policies | About Oklahoma's Web Portal | Feedback

8 20135 Siale of Oklahoma
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5. To view all 300C forms available, leave the search criteria fields blank and select the “Search”
button.

Search Results - 27 Matches Were Found

<<[l]2zz2
GPRS Tax Report

Production Period ~ Company Name Submitted By Confirmation 1D Trans 1D Amount Due
. Payment
Jul-2013 OTC USE ONLY Jessica Roberts R449 - $592.21 |
Pending
Jessica Roberts (R):
Nov-2014 OTC USE ONLY Sample User 1 Sample R450 6558 $20.37759  Paid
— (P)
Jan-2015 OTC USE ONLY Morgan Lankford R451 - $1.007.33 Not Paid
. Payment
Jan-2015 OTC USE ONLY Jessica Roberts R452 = $15.504 67 X
Pending
Jul-2013 OTC USE ONLY Jessica Roberts R453 - §592.21 Not Paid
Jul-2013 OTC USE ONLY Jessica Roberts R454 = $592.21 Not Paid
May-2014 OTC USE ONLY Jessica Roberts R455 - $25.886.45  Not Paid
Dec-2014 OTC USE ONLY Shai McPherson R456 = $626.892.72  Not Paid
Jan-2015 OTC USE ONLY Jessica Roberts R457 - §15.505 42 Not Paid
Dec-2014 OTC USE ONLY Bret Warren R458 - $626.892.72  Not Paid
May-2014 OTC USE ONLY Jessica Roberts R459 - $239.22 Not Paid
May-2014 OTC USE ONLY Jessica Roberts R460 - $26.61275  Not Paid
Jan-2014 OTC USE ONLY Morgan Lankford R461 - §10.073.03 Mot Paid
May 2014 OTC USE ONLY Jessica Roberts R462 = $32.484.95 Mot Paid
Jul-2013 OTC USE ONLY Jessica Roberts R463 - $592.21 Mot Paid
Sep-2014 OTC USE ONLY Jessica Roberts R464 = $1,727.92 Mot Paid
Feb-2015 OTC USE ONLY Jessica Roberts R465 - $1,727.92 Mot Paid
Jan-2015 OTC USE ONLY Jessica Roberts R466 = $5371.79 Mot Paid
Jul-2013 OTC USE ONLY Jessica Roberts R46T - $592.21 Mot Paid
Jan-2015 OTC USE ONLY Jessica Roberts R468 = $1,727.92 Mot Paid
Jan-2015 OTC USE ONLY Jessica Roberts R469 - $4,835 62 Mot Paid
Jun-2009 OTC USE ONLY Shai McPherson R485 = $5,169.65 Mot Paid
X Payment
Jul-2013 OTC USE ONLY Jahn Cottengim R554 - $592.21 |
Pending
May 2014 OTC USE ONLY Jessica Roberts R557 = $587.29 Mot Paid
Sample User 1 Sample .
Jul-2013 OTC USE ONLY R558 - $592.21 Mot Paid

< <[l]2z2=

Pay Selected Edit Selected Remove Selected

Note: The 300C forms are displayed by production period and not by the reporting period.

6. Select the 300C that corresponds with the 300R that was submitted.
7. Select the “Pay Selected” button to begin the payment process. Select the “Edit Selected”
button to review the 300C prior to beginning the payment process.



“Edit Selected” View:

Oklahoma Tax Commission

Home  Oklahoma Tax Commission

Welcome, Sample User 1 Sample
Logout  Account Profie

Home / Manage Form 300R / Manage Form 3 Submit (300-C

C:i[\u Gross Production Reporting System

ContactUs _ State of Oklahoma Website

Wy Profile

My Access

Time Remaining: 38:13

Oklahoma Tax Commission - Gross Production Reporting System - Gross Production

Tax Report

ndicates a required field

Taxpayer FEINISSN Company Reporting Number
XX-XXX4444 ]

Reporting Period

* Month

Movember

Amounts entered in fe following Selds must be numeric only (example 339399 99 or 9939993

Oil Gross Production Tax @1% Tax Rate 201
Oil Gross Production Tax @2% Tax Rate 0
Oil Gross Production Tax @4% Tax Rate 0
0il Gross Production Tax @7% Tax Rate 0
12.5% Tax on Oil from an Unknown Source

Total Gross Production Tax an Oil

Gas Gross Production Tax @1% Tax Rate (0.0
Gas Gross Production Tax @2% Tax Rate 002
Gas Gross Production Tax @4% Tax Rate (0 04
Gas Gross Production Tax @7% Tax Rate

tal Gross Prod Tax on Gas

Total Gross Production Tax

0il Petroleum Excise Tax @0.095% Rate
Gas Petroleum Excise Tax @0.095% Rate

Total Petroleum Excise Tax

Oklahoma Energy Resources Board Fee [Oil)
Oklahoma Energy Resources Board Fee [Natural Gas)
Sustaining Oklahoma's Energy Resources Fee (Oil)
Sustaining Oklahoma's Energy Resources Fee (Natural Gas)

Total Fees Due

Company Name and Address
OTC USE ONLY

2501 LINCOLN BLVD
OKLAHOMA CITY. OK 731940000

0.00

0.00

000

000

17.003.90

0.00

0.00

0.00

§ 1700390

17.003.50

0.00

1,615.38

1,615.38

20,377.59

¥ * By checking this box, | declare that the information contained in this document is true and correct o the best of my knowledge.

* First Name * Last Name
Sampla User 1 Sample

Phone Number

ok, | At Oxiaborna's Wels st | Feadliach

St ot Cusanama
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8. To begin the payment process, select “Pay Selected”
9. Enter the Billing information, Payment Type, and Payment Date

Note: A future payment date cannot be scheduled later than the 24" day of the month that the
payment is due.

@Q,\- Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:16

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Secure 1 Checkout
L

PAYMENT
INFORMATION

Oklahoma Tax Commission - Gross Production Reporting Test System - 300C -
Payment Information

* Indicates a required field.

-
Billing Information

“Name on Account:

[
* Billing Address:
[
* Billing City:
[

* Billing State:
| - Please Select -

* Billing Zip: xxxxx-xxxx
[ \
Email: (3

sampleuseri@sample.com

Payment Information

* Select Payment Type:
| - PLEASE SELECT - v

NOTE: The following field Initiate Payment Date’ should be left blank in order to pay immediately
Initiate Payment Date: Format: MMDDAYYYY
[ =

Savings/Checking Account Info (All fields required)

Select if this payment IS being funded specifically by a foreign source (bank or company), an International ACH Transaction (IAT).

Account Number:
[ \
Re-enter Account Number:
[ \
Routing Number:
[ \
Re-enter Routing Number:
[ \

Jo(a\Amoun(: $20,377.59

@:w
certified

Polcies | About Okiahoma's Web Portal | Feedback

®2015 Siale of Oklahoma
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10. The system provides two payment methods: ACH Debit (Savings/Checking Account) and ACH
Credit.

11. If paying by ACH Debit (Savings/Checking Account), complete the Billing Information section along
with the Account Number and Routing Number. Set the payment type to either “Savings Account”
or “Checking Account” and select a payment date. Click the “Continue” button.

@Q)\ Gross Production Reporting System

Oklahoma Tax Commission
Time Remaining: 36:29
Home Oklahoma Tax Commission Contact Us State of Oklahoma Website My Profile M)‘ Access

‘Welcome, Sample User 1 Sample

Logout Account Profile

Secure @ Checkout
>

PAYMENT
INFORMATION

Oklahoma Tax Commission - Gross Production Reporting Test System - 300C -
Payment Information

* Indicates a required field

Billing Information

*Name on Account:
| Sample User 1

* Billing Address:
| 2501 N Lincoln

*Billing City:
| Oklahoma City

*Billing State:
‘ Oklahoma '|

* Billing Zip: xxxxx-xxxx
| 74159 |

Email:[3)

sampleuser!@sample.com

Payment Information

* Select Payment Type:
‘ Checking Account v |

NOTE: The following field ‘Initiate Payment Date’ should be left blank in order to pay immediately
Initiate Payment Date: Format: MM/DD/YYYY

[5/24/2015 =]

Savings/Checking Account Info (All fields required)

Select if this payment IS being funded specifically by a foreign source (bank or company), an International ACH Transaction (IAT).

Account Number:
| 12584936 |

Re-enter Account Number:
[ 12584936 |

Routing Number:
| 103300036 |

Re-enter Routing Number:
| 103900036 |

Total Amount: 520,377 59

Continue Back

@
certificd

Policies. | About Oklahoma's Web Portal | Feedback

82015 Stake o Okiahoma
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12. The system will display a summary page for review. Select “Authorize Payment” to remit payment.

C’j .Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:28

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / Manage Form 300C / Submit (300-C} / Confirm (300-C) / Save Report (300-C) / Confirm Payment Info

Secure 1 Checkout
L

PROCESS
PAYMENT

Oklahoma Tax Commission - Gross Production Reporting Test System - 300C -
Confirm Payment Information

Please review the information below, when finished, click the "AUTHORIZE PAYMENT" button to complete this transaction.

Billing Information

Name on Account:
Sample User 1

Billing Address:
2501 N Lincoln

Billing City:
Oklahoma City

Billing State:
Oklahoma

Billing Zip:
74159

Email:

sampleuseri@sample.com

Payment Information

Select Payment Type:
Checking Account

Savings,/Checking Account Info (All fields required)

Account Number:
XXXX4936

Routing Number:
XXXXK0036

Total Amount: $20 377 59
Only hit the AUTHORIZE PAYMENT button once. Te avoid duplicate billing, please do not hit the REFRESH or BACK button on your browser during this process.

Please allow up to 60 seconds for this transaction to finish, Once complete, an receipt page will be provided for you to print.

—

@i
certified

Paolicies | About Oklahoma's Web Portal | Feedback
® 2015 Siale of Oldahoma
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13. Once the payment has been authorized and completed, the system will display a receipt page.

The system will also generate an email to the user containing the receipt information. The
receipt will have a confirmation number, transaction ID, and the total amount. The payment
status of the 300C will show “Paid” on the 300C tab.

Gj .Goy Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:17

Home Oklahoma Tax Commission Contact Us State of Oklahoma Website My Profile My Access

‘Welcome, Sample User 1 Sample

Logout Aecount Profie

Receipt

NOTE: This confirmation acknowledges the successful completion of your payment for the items below.

If you need to view or print out further documentation regarding this transaction, please return to the Oklahoma Tax Commission - Gross Production Reporting Test
System home page by clicking the link below:

Print Your Receipt | Gross Production Reporting Test System Home Page
A copy of this receipt has been emailed to sampleuser1@sample.com
Secure 4 Checkout
L]

RECEPT

Oklahoma Tax Commission - Gross Production Reporting Test System - Receipt

Billing Information

Sample User 1

2501 N Lincoln

Oklahoma City,OK 74159
sampleuser!@sample com

Payment Information

Select Payment Type:
Checking Account

Savings/Checking Account Info

Account Number:
XXXX4936

Confirmation Information

Transaction ID: 6578
Transaction Date: 05/28/2015 12:17:46am
Total Amount: $20,377 59

Retum to Gross Production Tax

Poiicies | About Oklahoma's Web Portal | Feedback

® 2015 Siale of Oldahoma
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14. If paying by ACH Credit, complete the “Billing Information” section and select “ACH Credit” on
the Payment Type drop down box. Select the “Continue” button.

Cﬁ&,\ Gross Production Reporting System

Oklahoma Tax Commission
Time Remaining: 38:40
Home Oklahoma Tax Commission Contact Us State of Oklahoma Website M‘,‘ Profile M‘,‘ Access

Welcome, Sample User 1 Sample

Logout Account Profile

Secure 1 Checkout
[

PAYMENT
INFORMATION

Oklahoma Tax Commission - Gross Production Reporting Test System - 300C -
Payment Information

* Indicates a required field.

Billing Information

“Name on Account:
| Sample User 1

* Billing Address:
| 2501 N Lincoln

* Billing City:
Oklahoma City

*Billing State:
Oklahoma v |

* Billing Zip: xxxxx-xxxx
74159 |

Email: (3)

sampleuser1@sample.com

Payment Information

* Select Payment Type:
ACH Credit v

Total Amount: $15,505.42

-

@i
certificd

Palicies | About Oklahoma's Web Portal | Feedback

® 2015 Sfafe of Okdahoma
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15. The system will display the summary page for review. Select the “Continue” button.

Gﬁ Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:25

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / Manage Form 300C / Confirm Payment Info

Secure 1 Checkout
[ ]

PROCESS
PAYMENT

Oklahoma Tax Commission - Gross Production Reporting Test System - 300C -
Confirm Payment Information

Please review the information below. When finished, click the Continue button to complete the Submission.

Billing Information

Name on Account:
Sample User 1

Billing Address:
2501 N Lincoln

Billing City:
Oklahoma City

Billing State:
Oklahoma

Billing Zip:
74159

Email:
sampleuseri@sample com

Payment Information

Select Payment Type:
ACH Credit

NOTE: In order to finalize this 300-C Form you must select "Continue” otherwise the form has not been finalized.

@i
certified

Policies | About Oklahoma's Web Portal | Feedback

8 2015 Sfafe of Okdahoma
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16. The system will display the receipt page. This page will contain an addenda record that can be
taken to the banking institution to initiate payment to the Tax Commission. The system will also
generate an email to the user containing the receipt information. The payment status of the
300C will show “Payment Pending,” in the 300C tab, until the payment is received by the

Oklahoma Tax Commission.

@%,\; Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:20

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Receipt

NOTE:
View/print the information provided below regarding the ACH Credit Payment
Please complete this transaction by contacting your banking institution to initiate the ACH Credit Payment to the Oklahoma Tax Commission.
The 300-C Form status will remain in a pending state until payment verification has been received. Upon payment verification, an email receipt will be generated and
provided to the email address on file,
Gross Production Reporting Test System Home Page

Secure = Checkout

L)

RECEPT

Oklahoma Tax Commission - Gross Production Reporting Test System - Receipt

Billing Information

Sample User 1

2501 N Lincoln

Oklahoma City, OK. 74159
sampleuseri@sample.com

Payment Information

Select Payment Type:
ACH Credit

Please use the below Addenda Record when initiating the ACH Credit Payment at your banking institution.
TXP*00000"08401"150131°T°00001550542\

1t W v [0 renew your

Retum to Gross Production Tax

Policies | About Oklahoma's Web Portal | Feedback

8 2015 Staie of Oldahoma
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Standalone 300C
The system also allows a standalone 300C to be entered into the system without having a 300R
preceding it.

To enter a standalone 300C:

1. Inthe 300C tab, select the “Submit New 300C” button.

E’j Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:21

Home Oklahoma Tax Commission ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / Manage Form 300C

Gross Production Tax Reports

300R 300C

Use any of the criteria below to filter the list of Gross Production Tax Reports.

Confirmation 1D Transaction ID Status
| | | | A

Amount Due 999999.99 or 9999999 Submitted By

—Production Period

From:

Month Year
Please Select v Please Select v

To:

Month Year
| Please Select v | Please Select v

i
Submit New 300-C

Return to Main Menu

Palicies | About Oklahoma's Web Portal | Feedback

‘8 2015 Stale of Oklahoma
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2. If the user account has more than one company reporting number assigned to it, select the
appropriate company for the 300C. Select the “Continue” button.

E’j oy Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:28

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample
Logout Account Profile

Home / Manage Form 300R / Manage Form 300C / Submit (300-C)

Oklahoma Tax Commission - Gross Production Reporting System - Gross Production
Tax Report

* Indicates a required field.

Company Selection

* Please choose the company for which you would like to submit this form.

Company List
Company Name Reporting Number
OTC USE
OTC USE OMLY

Return to Main Menu

Palicies | About Oklahoma's Web Portal | Feedback
® 2015 Siafe of Okdahoma
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3. Enter the amount of taxes due under each product and tax rate. Enter the amounts for the OERB
and SOER fees due. Enter the name of the individual completing the 300C form. Check the
acknowledgement box. Select the “Continue” button.

C’ji .Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 35:38

Home  Okiahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample
Logout  Account Profie

Home / Manage Form 300R / Manage Form 300C / Submit (300-C)

Oklahoma Tax Commission - Gross Production Reporting System - Gross Production
Tax Report

*Indicates a required field

Taxpayer FEINISSN Company Reporting Number
XX-XXX4444 00000

* Month
February

Amounts entered in the following fields must be numeric only (example 999999.99 or 9999999)

Qil Gross Production Tax @1% Tax Ratec.01) 650 00
Oil Gross Production Tax @2% Tax Rate(0.02) 0.00
Qil Gross Production Tax @4% Tax Rate (0.04)

Qil Gross Production Tax @7% Tax Rate (0.07)

12.5% Tax on Oil from an Unknown Source

Total Gross Production Tax on Oil

Gas Gross Production Tax @1% Tax Rate 0.07)
Gas Gross Production Tax @2% Tax Rate (0.02)
Gas Gross Production Tax @4% Tax Rate (0.04)
Gas Gross Production Tax @7% Tax Rate (0.07)

Total Gross Production Tax on Gas

Total Gross Production Tax

il Petroleum Excise Tax @0.095% Rate
Gas Petroleum Excise Tax @0.095% Rate

Total Petroleum Excise Tax

Oklahoma Energy Resources Board Fee (0il)

Oklahoma Energy Resources Board Fee (Natural Gas)
Sustaining Oklahoma's Energy Resources Fee (0il)
Sustaining Oklahoma's Energy Resources Fee (Natural Gas)

Total Fees Due

Total Amount Paid: 1,127.20

Company Name and Address
OTC USE ONLY

2501 LINCOLN BLVD.
OKLAHOMA CITY, OK 731940000

@ * By checking this box, | declare that the information contained in this document is true and correct to the best of my knowledge.

*First Name * Last Name
Jessica Roberts

Phone Number xx-xxc-xx

Poliies | About Okdahoma's Web Portal | Feedback.
© 2015 Stk ofOltshoms
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4. The system will display a summary page for review. Select the “Confirm” button to continue to

the confirmation page.

ij Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:27

Home  Oklahoma Tax Commission  ContactUs  Stale of Oldahoma Website Wy Profile Iy Access

Welcome, Sample User 1 Sample

Logout  Account Profie

Home / Manage Form 300R / Manage Form 300C / Submit (300-C) / Confirm (300-C)
Oklahoma Tax Commission - Gross Production Reporting System - Gross Production
Tax Report

Confirmation Page
Note: The form has not yet been submitted, please review for any errors and confirm your submission atthe botiom of the page

Taxpayer FEIN'SSN Company Reporting Number
XX-XXX4444 00000

—Reporting P

Month
February

0il Gross Production Tax @1% Tax Rate $650.00
0Oil Gross Production Tax @2% Tax Rate $0.00
0l Gross Production Tax @4% Tax Rate $50.00
0Oil Gross Production Tax @7% Tax Rate $200.00
12.5% Tax on Oil from an Unknown Source $0.00

Total Gross Production Tax on Oil $ 900.00

Gas Gross Production Tax @1% Tax Rate
Gas Gross Production Tax @2% Tax Rate
Gas Gross Production Tax @4% Tax Rate
Gas Gross Production Tax @7% Tax Rate

Total Gross Production Tax on Gas.

Total Gross Production Tax $ 92145

Qil Petroleum Excise Tax @0.095% Rate $125.00
Gas Petroleum Excise Tax @0.095% Rate $36.00

Total Petroleum Excise Tax $ 161.00

Oklahoma Energy Resources Board Fee (Oil)
Oklahoma Energy Resources Board Fee (Natural Gas)
Sustaining Oklahoma's Energy Resources Fee (Ol)
Sustaining Oklahoma's Energy Resources Fee (Natural Gas)

Total Fees Due

Total Amount Paid: $ 1127.20

Company Name and Address
OTC USE ONLY

2501 LINCOLN BLVD

OKLAHOMA CITY, OK 73194-0000

By checking this box, | declare that the information contained in this document is true and correct to the best of my knowledge.

First Name Last Name
Jessica Roberts

Phone Number

Retum to Main Menu

Policies | About Okiahoma's Web Porta | Feedback

© 2015 Stae ofOkdahoms
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5. The system will display the confirmation page. To initiate a payment on the 300C select, the
“Continue & Pay” button.

C}I Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:30

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Manage Form 300R / Manage Form 300C / Submit (300-C) / Confirm (300-C) / Save Report (300-C)

Oklahoma Tax Commission - Gross Production Reporting System - Gross Production
Tax Report - Submission Confirmation
NOTE: The report has been saved and entered into the system, but will not be submitted to the

Oklahoma Tax Commission until a payment has been made for this report.

If you need to view or print out further documentiation regarding this form, please return to
the Oklahoma Tax Commission - Gross Production Reporting System home page by clicking the
‘Return to Main Menu’ button at the bottom ofthe screen.

An email has been sentto 'sampleuseri@sample.com’ for your records. An email has also been sent

to company remitters informing them of a form requiring payment. You will be notified
via email when payment has been submitted for this report.

Gross Production Tax Report (300-C) Details

Taxpayer FEIN/SSN Company Reporting Number
XX-XXX4444 00000

Production Period

Month
February

Submission Confirmation Information

Confirmation ID: R567
Submission Date: 05/28/2015
Total Amount Due: §1,127 20

Retumn to Gross Production Tax Continue and Pay
61@\/ ( e services that could benefit you! Visit www.ok. gov o reney
v

ew and apply for a professional license, pay a varety of taxes online and

Retum to Main Menu

Palicies | About Oklahoma's Web Portal | Feedback

8 2015 Siake of Oldahoma
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6. Follow the same procedures laid out for payment in the auto-generated 300C Section on pages
48 - 54,

Note: The system will generate an alert email to the user stating that a payment has been made.

Viewing Submitted Reports Module
Submitted reports can be viewed in the “View Submitted Reports” Module.

To access submitted reports:

1. Loginto the online Gross Production Reporting System.
2. Select the “View Submitted Reports” Module.

Q’j Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 38:22

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home
Main Menu

Gross Production Tax Reporting and Payment

Select this option to add, edit or remove users. Selectthis option to add, edit or remove a 300R and/or 300C Gross
Production Tax Reporting Form.

View Submitted Reports Penalty and Interest Payment

Select this option to view submitted Gross Production Tax Reports and Select this option to submit payment for Penalty and Interest.

submitted Penalty & Interest Payments.

View Submitied Reports Penalty and Interest

Policies | About Oklahoma's Web Portal | Feedback

'8 2015 Siale of Oklahoma
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3. Select the “View Gross Production Reports” button

@Q}\: Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:24

Home  Oklahoma Tax Commission  ContactUs  State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Submitted Reports

Submitted Reports Menu
-

View Submitted Gross Production Reports View Submitted P&I Payments

Select this option to view a previously submitted 300R and/or 300C Gross Select this option to view a previously submitted Penalty & Interest
Production Tax Reporting Form. Payments.

View Gross Production Reports View P&l Billings

Return to Main Menu

Policies | About Oklahoma's Web Portal | Feedback

8 20115 Sfale of Oldahoma
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4. Enter the desired search criteria and select the “Search” button. To bring up all submitted
reports, leave the search criteria blank and select the “Search” button.

E’j Gov Gross Production Reporting System

Oklahoma Tax Commission

Time Remaining: 39:25

Home QOklahoma Tax Commission Contact Us State of Oklahoma Website My Profile My Access

Welcome, Sample User 1 Sample

Logout Account Profile

Home / Submitted Reports / Search Gross Production Tax Reports
View Gross Production Tax Reports

Use any of the criteria below to filter the list of Gross Production Tax Reports.

Confirmation 1D Transaction ID Total Amount999999.99 or 9999999

r—Production Period

From:

Month Year

Please Select v Please Select

To:

Month Year

Please Select v Please Select

Submission Date Range

From:

Month Year

Please Select * Please Select

To:

Month Year
| Please Select ¥ | Please Select

cm

Retum to Main Menu

W Get '
Pl ADOBE" READER"

Policies | About Okiahoma's Web Portal | Feedback

B 2015 Siale of Oldahoma
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5. The system will display all submitted reports.

@ (v Gross Production Reporting System

Time Remaining: 39:14

Home  Oklahoma Tax Commission  ContactUs  State of Cklahoma Website My Profile My Access

Welcome, Sample User 1 Sample
Logout Account Profile

Home / Submitted Reports / Search Gross Production Tax Reports
View Gross Production Tax Reports

Use any of the criteria below to filter the list of Gross Production Tax Reports.

Confirmation 1D Transaction 1D Total Amount 999999 99 or 9999999

— Prod
From:

Month Year

Please Select ¥ Please Select

To:

Month Year

Please Select ¥ Please Select

—Submission Date Rang

From:

Month Year
Please Select Please Select

To:

Month Year

| Please Select ¥ | Please Select

i i

Search Results - 2 Matches Were Found

Forms
Reporting Production Transaction Total
Number Period 1D Amount
05/28/2015
OTC USE ONLY 00000 Nov-2014 $20,377.59

05/24/2015
OTC USE ONLY 00000 Nov-2014 $20,377.59

View Selected Prnt Selected Save Selected as PDF

Retum to Main Menu

Wl et 3
Pl /\DOBE" READER"
= |

Policies | About Oklahoma's Web Portal | Feedback
© 2015 State of Okishoma

Note: From this screen, the reports can be viewed, printed, or saved as a PDF to the user’s computer.
Select the desired report and then select the applicable button.



Contact Us

For questions regarding the new Gross Production online reporting system, or Gross Production tax
reporting in general.

Gross Production Online System & Reporting Questions
Phone: 405-522-1764

Email: GrossProductionQuestions@oktax.state.ok.us

Gross Production Online System Account Unlock Requests
Phone: 405-524-3468 ext. 2

Gross Production Company Registration & Bonding Questions
Phone: 405-521-4558

Gross Production New Well Registration & PUN Questions
Phone: 405-521-3674

69


mailto:GrossProductionQuestions@oktax.state.ok.us

